Training Request for SAP TechEd 2009: 
Technical and Business Process Educational Conference                                                                                                 

To:
[Manager name]
From:
[Your name]
Date:
[Insert date]
Subject: Approval Request for SAP TechEd 2009 Bangalore Conference 
I am writing to request approval to attend the SAP TechEd 2009 conference, taking place November 18-20, 2009 in Bangalore, India.
SAP TechEd offers a comprehensive educational experience for technical and business process professionals to grow their skill set with SAP technologies and to maximize their impact on the company. It is the only SAP event which includes instructor-led hands-on workshops and in-depth lectures from SAP’s top technical experts and product managers. The conference features premium content from SAP, partners, and customers in over 175 sessions.
Attending SAP TechEd will help me to perform my job more effectively and reach key learning objectives. The conference delivers content that will teach me how to:
[Select from the list below your key learning objectives]
· Gain insight into our enterprise data with the complete portfolio of SAP BusinessObjects solutions 

· Manage information and accelerate our analytical applications with SAP NetWeaver Business Warehouse Accelerator   

· Advance to the next level of flexibility with SAP NetWeaver Business Process Management and SAP NetWeaver Composition Environment 
· Develop custom applications on the SAP NetWeaver Application Server with the proven ABAP programming language and Web Dynpro 

· Apply benefits from the reliability of SAP NetWeaver Process Integration in service-oriented architecture (SOA) scenarios 

· Address sustainability topics with SAP BusinessObjects governance, risk, and compliance (GRC) solutions 

· Optimize the lifecycle of our applications with SAP Solution Manager — from blueprint and test to successful deployment and operation 

· Manage identities and roles across our enterprise with SAP NetWeaver Identity Management  

· Carefully innovate our existing solution landscape with SAP enhancement packages for SAP Business Suite

· Increase efficiency of day-to-day business with SAP Business Suite 7 running on top of SAP NetWeaver 

The knowledge and skills I will acquire will be immediately applicable to my current projects such as [insert current projects] 
You can see the full session offerings at http://www.sapteched.com/india/edu_sessions/home.htm.  Below is a sample of my proposed agenda: 
[add sessions]
The cost of registration is INR 15,500/- (Early Bird rate good through September 9) and includes all education sessions, access to exhibit hall, evening activities, and most meal and refreshment breaks. An approximate breakdown of additional conference costs:
Airfare:  [add flight expenses]
Transportation:  [add actual]
Hotel:  [add actual]
Total Cost to Attend: [insert total]
The value of the education and the people who I meet through the networking opportunities will be of great advantage to [insert organization name]. The benefit of my attendance will continue year-round with the real connections I build with SAP experts and members of the SAP Community Network. 
I will be sure to assemble a complete conference report of my activities upon my return. 
Thank you for considering my attendance at this important conference. 

Kind Regards,
[Name]
